	DELETE THIS BOX before you send the CV.
Replace everything in [square brackets] and delete every grey italic note. Delete any line you cannot fill in — an empty section is better than an invented one. One page if you can, two at the very most.
Dates: 14.03.2005, or 03/2025 for a month. Most recent entry first in each section.
Do NOT add: marital status, your father's name or occupation, religion or caste, number of children, blood group, passport number, or your marks from every year of school. German employers are not allowed to select on most of those, so listing them looks like you do not know how hiring works here.



	[Vorname Nachname]
Bewerbung um einen Ausbildungsplatz als [Beruf]
[Strasse, Ort], Nepal
[+977 ...]   ·   [name@email.com]
Video-Vorstellung: [Link einfügen]
Optional but strong: 60 seconds, in German, saying who you are and why this trade. Upload to Google Drive or YouTube (unlisted) and paste the link. It answers the employer's biggest question — can this person actually speak German. Delete this line if you have no video.
	[image: ]
Tap the picture, then Replace image → Upload from computer. Head and shoulders, plain background. Not a selfie, not your passport photo. A photo is optional in Germany — delete it if you prefer.


PROFIL
[Zwei bis drei Sätze: wer Sie sind, welchen Ausbildungsplatz Sie suchen, Ihr Deutschniveau, und ab wann Sie verfügbar sind.]
Write this last, once the rest is filled in. Two or three sentences, facts not adjectives — and do not repeat the sections below in full sentences. This is the most valuable part of the CV when you have little work experience, because it is the only place you can explain what the dates cannot.
Example — replace it entirely: „Schulabgängerin aus Pokhara mit Erfahrung im Familienbetrieb und im Gästeservice. Ich suche einen Ausbildungsplatz als Hotelfachfrau ab August 2027. Deutsch derzeit A2, B1-Prüfung für März 2027 angemeldet, Englisch B2. Für ein Videogespräch bin ich jederzeit erreichbar.“
BERUFSERFAHRUNG UND PRAKTIKA
Work, internships, the family business, volunteering. Unpaid and informal work counts — say what you actually did. Most recent first.
[Tätigkeit]	[MM/JJJJ] – [MM/JJJJ]
[Betrieb, Ort]
–  [Konkrete Aufgabe]
–  [Konkrete Aufgabe]
[Tätigkeit]	[MM/JJJJ] – [MM/JJJJ]
[Betrieb, Ort]
–  [Konkrete Aufgabe]
SCHULBILDUNG
[Higher Secondary (+2), Fachrichtung]	[JJJJ] – [JJJJ]
[Name der Schule, Ort]
Secondary Education Examination (SEE)	[JJJJ] – [JJJJ]
[Name der Schule, Ort]
SPRACHKENNTNISSE
–  Nepali — Muttersprache
–  Englisch — [B1 / B2 / C1]
–  Deutsch — [A2; B1-Prüfung angemeldet für [Monat JJJJ]]
Name the exam and the date. An employer who knows when you sit B1 can plan around it; one who is left guessing will not.
WEITERE KENNTNISSE
–  [MS Word, Excel, Google Drive ...]
–  [Führerschein: Klasse / Motorrad / keiner]
Concrete things only. Every applicant claims to be reliable and a team player, so those lines are read as filler. A named skill, a licence or a certificate is worth more.
INTERESSEN
[Zwei oder drei echte Interessen]
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